How do I change my computer's password?

Do to the wide varieties, makes, and models of desktop, laptop, and notebook computers, the
process of changing your computer’s Windows password may vary. With most windows
models, the use of the 'Help' option for the particular computer is the best way to determine how
to change your computer’s password.

Click: 'Start', then the 'Help' option to display the help topics.
Locate and display the 'Password' section that should have a Changing password topic.
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To change your Windows password
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There should be a topic "To change [passwords, changing 1. Click here o open the Passwords
your Windows password." Highlight e — Properties dialog boz.
. 2z, Click change Windows Password,
and double click. S Uk K, work passwords,

these will be listed, If you want, you
can change them to match your new
Witindows passward,

Llick a tapic, then click Dizplay.

To change your network password
etiare server 3. Type vour old password,
4, Type your new password, and then

type it again in Confirm New
Password,

A "To change your Windows
password" topic should be displayed.

Notes

* You can also open the Password
Properties dialog box by clicking
Start, pointing to Settings, clicking

Control Panel, and then double-
Select the Click here to open the ﬂl clicking Passwords.
. . f you are usin indows with a
Passwords Properties dialog box. TR, e St et 2o ;

special characters = network, you need to be logged on to
" —I the network to change yvour Windows
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Select any password-protected services you would like to use the
CF  =ame password as your Windows password,
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Click 'OK' to apply any changes made, or click 'Cancel' to ORI NEW Passwar
leave the setting unchanged.

ok Cancel
[ ox ]| cocel |
Display ||| F h LI

N:\Z-Web-Emp-Corn\Computer-Services\Questions\PCs\PC-Password-Change.doc



